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A study of numbering of divisions and subdivisions in written documents such as technical
manuals, business documents, articles, etc. Usually, Arabic numerals (1, 2, 3...) are employed
for numberings as well as Roman numerals (I, II, IIT.../i, ii, iii...), alphabets (A, B, C.../a, b,
c...), kanji numerals (—, ., —...) or katakanas (7", -f, 7...) and so on. I looked over
official descriptions about numbering method issued by the Cabinet in 1952, and JIS (Japanese
Industrial Standards) 28310 in 2008, as well as MIL-STD-38784A (2016), ISO 2145-1978(E),
and others.
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1.4 PRIMARY PAR, H VED BY PR

a step. Steps do not
have titles. The step letter (alpha character) is

a: 3
Blocked. A first level procedural step may be
ollowed by n series of first lave procedural s

A fourth level
procedural step may be followed by a
Seriss of fourth level proedural stepe’

i
1.5 PAIMARY SIDEHEAD.

1.51 First Subordinata Sidehead. First subordinate
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a. This is a first level ural Ste
Nmk'llnd-nhd. P . i
(1) 'This is a secoud level procedural . S
are block indeated. sz Sk
(a) Thisis a third level procadural step. Steps
are block indentad.

1 This is a fourth level procedural step.

Steps are block indented.
1.6 PRIMARY SIDEHEAD.

1m First Subordinats SH Firat subordinata
aecond & sidehsad.

16.1.1 . Second subordi-
nata steps.

©. Thia is a first level procedural step. Steps are
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m m:i:ck-mndl.dpmdwd step. Steps
@) 'ﬂmu-mrdhﬂlpmeﬁum step. Steps
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dentad four s from The 17.1 Ei naty Pirst subordinate
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procedural ateps or & serica of third lovel mwmuu side-
procedural staps. hnd.

ia) Thia is a third level procedural st u&x
do not have titles. The stap letter (al
from

1.7.1.1.1  Third Suborcinate Sidehead. Third subordi-
nate sidehead followed by procedural staps.

This is a firat level procedural step. Steps are
block indented. R

level al step may be followsd by a
seriea of third level procedural steps ar a (1) This is a second level procedural step. Steps
series of fourth level procedural steps. are block indented.
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FIGURE 6. Example decimal paragraph numbering.

X3 MIL-STD-38784A w/CHAGE 1 @ Figure 6
Example decimal paragraph numbering.
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Use the following breakdown for numbering paragraphs:

1-1. Prmary Sidehead
a. 1st subordinate sidehead title. Text starts two spaces after title.
(1) 2nd subordinate sidehead. May or may not have a title.

(@) 3rd subordinate paragraph.
1 4th level subordinate paragraph.
a 5th level subordinate paragraph
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SO AR SRR L OB C, — R SrE R A,
~=aT VT, NSRBI EHIETHEE, EETIE,
IR, AR R e, BRHFICNERMBDLL978 )
ZLa I RRBewn, TIEMEIZ ISV O DI, — R ETH
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JEVWOEZAX, FIEERENMEEIZD, E9°oT, 2
DR TR T DN AL D72 T e b 7euy,
LEIVG KOS NMERZRG G085, Bz, EARIC
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TW5,

B~ =a 7 U, GRG0 ELVMEREE, B
O BLGATIBZ DO THD, LEEBIIIE,
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